County

Township: Kee crlgina! and Williams Toewnship, Bay
pravide coples of bath sides 108G W. Midland Rd

? .l ] -
of each shest, along with Auburn, MI 48611

Publfc Summary, la requastor
& ho charge. :

Phane; _(989) 662-4241

Prepared for Request No.:

Date:

The following costs are being charged in compliance with Section 4 of the Michigan Freedom
of Information Act, MCL 15.234, according to the township’s FOIA Policies and Guidelines.

~ Freedom of Information Act Request Detailed Cost ltemization . =

Date Request Recelved:

Detafled Cost Itemization

1. Labor Cast for Copving / Duplication

This Is the cosl of labor directly associated with duplication of publication, incliding making paper caples,
making digilal capies, or transferring digial publlc records to be glven ta the reguestor on non-paper physical
medta or through the Internet or cther electronic means as stipulated by the requestor,

This shalf ot be mere than the hourly wage of the township's lowest-pald employee capable of necessary
duplteatlon or pubilcation in this partloufar instance, regardiess of whether that persen is avaliable or who

actually perdforms the labor.

To flgure the
nieriher of
increments, lake
the number of

These cosis will be estimated and charged In,___~minute time increments as set by the township board minutes:
(for example: 15-minutes or more); all partial ime Increments must be rounded dow, Jf the number of minutes , divide by
is less than one increment, there Is no charge. T e
Increments, and
Hourly Wage Charged: § Charge per Incrament: § round down.
R ’ Fnter below:
Hourly Wage with Fringe Benefit Cost: § OR
Multiply the hourly wage by the percentage multipfier: % Number of 1.
(up to 50% of the hourly wage) and add fo the Increments Lahor Cost
hourly wage for a total per hour rate, Charge per increment; $
A X 1y
1 Oventime rate charged as stipufated by Requestor (overtims is not used lo calcufate the fringe benefft cost)
2. Labor Cost to Locate:
This Ts the cost of fabor directly associated with the necessary searching for, iocating, and examining pubfic
records in conjunction with recelving and Tulflling a granted wrltten requesl. This fee Is being charged
hecausa faflure fo do so will result In unreasonably hilgh costs to the fownship that are excessive and
beyond the normal or ustal amount for those services compared to the township’s usual FOIA
requests, becatise of the nature of the request in this particutar Instance, specifically:
The township will ntot charge more than the hourly wage of s Towest-pald employee capable of searching for, Ta figure the;
locating, and examining the public vesords In this parficular instance, regardless of whether that person fs number of -
available or who actually performs the labor, increments, take
; , the number of
These costs wil be estimalted and charged In__ -tinute Hime Increments (must be 15-minutes ormore) | minutes:
all paitlal fime Increments must be rounded down. Jf the number of minutes Is less than 15, there s no charge. | ahvide by
L ~minute
Hourly Wage Charged: $ Charge per Increment: § increments, and
OB . - N round down.
Hourfy Wage with Fringe Benefit Cost: § OR Enier beiow:
Multiply the hourly wage by the percentags multipier: ____ %
(up fo 50% of the hourdy wage} and add to the - Nurnber of 7
hotrly wage for a {otal per hour rale, Charge per incremant: § Increments Labor Cost
(.1 Overifme rate charged as stipulaled by Requeslar' (overtime is not used lo calculale the fringe benefif cosf) | =%




=
Ja, Emplovee Lahor Caost for Sgparatinq Exempt from Non-Exempl (Redacting):

(FUll this otit If uslng a fownship employee. If coniracted, tse No. 3b instead).

irectly associated with redaction If [t knows or has reasor io know that

The township wiil nat charge for labar d
ion In lts possesslort.

nreviously redacted the record In guestion and sl has the redacled vers|

This fee is belng charged because failure to do so wilf resuft in unreasahably high costs to the township
that are excessive and beyond the normai ar usual amount for those services compared to the
townships usual FOIA requests, because of the nature of the request In this particufar instance,

speciflcaily: :

This Is the cos! of labor of 2 township empioyee, including necessary review, directly assoclated wilh

To figure the
number of
Increments, take

Hourly Cost Charged: $ Charge per increment: §

separating and deleting exempt from nonexempt informatiar. This shall not be more than the hourly wage of the i ber of
township's lowest-pald employee capable of separating and deleting exempt from nonexenpt mfomation In - |- ? FUmber &

this particuar Instance, regardiess of whether that person Is avaltable or who actually performs the labor. m ”“{e;:w e by

These costs will he estimalad and charged In ___-minute time increments (must be 15-minutes or more); eren -m;';mte d

all partiat e increments must be rounded down. i the number of minutes Is less than 15, there fs no chaige. ;gﬁ?ggwé an

Hourly Wage Charged: $ Charge per increment: $ Enter below:

OR

Hourly Wage with Fringe Benefit Cost: 4 OR Number of 3a.
Multiply the hotrly wage by the percentage mulliplier: ___% Increments Labor Cost
{up ta 50% of the hourly wage) and add to the ~
hourly wage for a lotal per hour rate, Charge per increment: § X = |4
[ Overtime rate charged as stipulated by Requestor (overfime fs nof usad to calculate the fringe benefif cost)

3. Coniracted Labor Cost for Separating Exempt from Non-Exempt (Redacting):

(FlIl this qut If using a contractor, such &s the atforney. If using in-house employee, use No. 34 instead, J

The township will not charge for laber directly assaciated with redaction I it knaws or has reason to know that it

previously redacied the record in question and still has the redacted version n its possession.

This fee Is being charged because fallure to do so will result in unreasenably high costs to the township

that are excessive and bayond the normal er usual amourt for thase services compared o the

township’s usat FOIA requests, because of the nature of the request In this particular Instancs, To figure the
specifically: : fmmber of

increments, take
the number of
; . minufes:

As this township does nat employ a person capable of separating exempt from non-exempt information in ihis —d vfgfe by
pariicular nstance, as determined by the FOIA Coordinalr, this s the cost of fabor of a contractor (L. oulside | ~—— MUt ;
atiomey), including necessary review, diectly assoclated with Separating and deleting exempl information fom increments, and
nanexampl informatior. This shal not exceed an amount equal (o 6 fimes the state minimum hourly wage rale | 7ound dowi L0:

of (currently $8.75), ' —

} . Increments.

Name of contracted person or firm: Enler bejow;

These costs wil be estimated and charged In___-minute time increments (must be T5-minutes or more); Nursber cf{f 3b.
all partial tme Increments mus! be rounded down. /Fhe pumber of minues is less han 15, there fs no charge, | MCTEMEMS Labor Cost

. ) s




4. Copying / Duplication Cost:

Copying cosls may be charged ¥ a copy of a publlc record is requested, or for the necassary capying of a record
for inspection (for example, lo aliow for blacking ouf exempl Information, fo profect old or deficale orlginal

records, or because the orfginal record Is a digilal flle or dalabase nof avallable for public inspection). Number of
Na more than the actial cost of a sheet of paver, up to maimum 10 cents per sheet for: Sheels: Costs:
s Letter (8 %ax T1-inch, single and double-slied): cents per sheet ;: f E
»  Legal {8 ¥ x 14-inch, single and double-sided); - cents per sheet -
Mo more than the actual cost of a sheet of paper for other paper sizes:
»  Cther paper sizes (sihgle and doubfe-sided): cents / doftars per sheat X =|¢
Actuat and inost reasonably economical cast of non-paper physical digiial media: Nia. of tiems:
X =
«  Cirele applicable: Disc/{ Tape { Drive f Other Digltal Medlum ~ Cost per ltem: _ *
The cost of paper copies must be calculated as a tolal cost per sheef of paper, The fee cannat excoed 10 4(:'0;3{?:103’(
cents per sheet of paper-for coples of public recerds made en 8-1/2- by 11-Inch paper ar 8-1/2- by 14-inch _
paper. A township must uilitze the most economizal means avallabie for making.coples of public records, $
lnchiding using detble-sided printing, ¥f cost saving and avallahle. : —
5. Malling Cost:
The township will charge the aclual cost of malling, If any, for sending records In a reasonably economical and
Iustiflable manner, Dalivery confirmatlon Is nat requlred,
»  Tha township may charge for the least expenslve form of postal dellvery confirmatlon. Number of
«  The township cannotcharge more for expedited shippfig or nstrance uniess specifically requested £ nuelg hes or
by the requestor. Packages: Caosis;
Actual Cost of Envelope or Packaging: § X =8
Actual Cost of Postage: § per stamp § =134
§ per pound | « =%
$ per package | x el
Actual Cost (Jeast expensive) Postal Delivery Confirmation: § X =13
*Expedited Shipping or Insurance.as Requested: $ X 2l
5, Total
: . Malllng Cost
L1 * Requestor has requested expedited shipping or insurance g
. s




6a. Copying/Duplicating Cost for Records Already on Township's Webslie:
if the: publlc body has Included the website address for a record in its written response fo the requestor, and the J
requestar therealfer stipulales that e public record be provided Lo him o her In a paner format or non-paper |
physical dinffal media, the township wifl provide the publle records in the specified format and may charge :
copying F;asts to provide those coples. o Number of
No more than the actual cost of a sheet of paper, up to maximum 10 cents per sheet for: Sheets: Costs:
«  Letter (8 ¥2 x 71-inch, single and dmibie-slded): cents per sheel : f ; |
»  Legal (8 ¥ x 14-nch, single and double-sided): cents per sheet - f
fo more than the actual cost of a sheet of paper for other paper sizes:
»  Other paper slzes (single and double-slded): cents / dollars per sheet X =3
Actual and most reasonably economical cost of non-paper physicai digital media; No. of ltems:
s Crcle applicable: Disc/ Tape / Drive / Other Digital Meditm  Gost per ltem: X ak . ,
j
{1 Requestor has stipulated that some / all of the requested records that are already available on the gaa'pt;f%bost !
township’s website be provided in a paper or non-paper physical digital medium,
6b. Labor Cost for Copying/Duplicating Records Already on Township’s Website: !
This shall not be mare than the hourty wage of the township's lowes!-paid employes capable of necessary l
duplication or publication in this parficular instance, regardiess of whether that person is available or who To figure the ‘
actually performs the labar. These costs will be estimated and charged In ___-mintite time increments (te. | Rumber of
15-miiites or more); all partial ime increments must be rounded down. ff the aumber of minutes /s fess than 75, | ncrements, fake
there is no charge. the number of
minutes;
Hourly Wage Charged: § Charge per increment: § . dllvide by
OR mintite
Hourly Wage with Fringe Benefit Cost: $ OR Increments, and
Multiply the hourly wage by the percentage muliiplier; % rourid down.
and add 1o the hourly wage for a total per hour rate, " Charge per Increment: $ Enter befow:
The lownship may use a fringe beneflt muttiplier greater :
than the §0% imitation, not to exceed the actual costs of providing the Information In the specified formal, Number af 6h, Web
increments Lahor Cost
[ Qvertime rate charged as stipulated hy Requestor . s '
éc. Malling Cost for Records Already on Township's Website: Number; Costs:
i
Actual Cost of Envelope or Packaging: $ X —= ¥
Actual Cost of Postage: § per stamp / per paund { per package | X =4 J!
Actual Cost (least expensive) Postal Delivery Confirmation: § * =|$ '
*Expedited Shipping ar Insurance as Requested: $ X = |4 j
éc. Web ]
1 R'equestor has requesied expediied shibping or nstrance Mafling _CDSt :




Deposit

But Batance Must Be Paid Before Coples May Be Picked Up, Dellvered or Malled

Deposit: Good Faith Amount
The township may require a good-Taltf deposit hefore providing the public records fo the requestor if the enttre | pate paid: Requii"ed-
fee estimate or charge autharized under this section exceeds $50,00, based cn a good-faith caicutation of '
the total fee. The deposht carnnot exceed 1/2 of the total eslimated fee.  Percent of Deposit: % g
. Deposit: Increased Deposit Due to Previous FOIA Fees Not Paid in Fuli
After a lownship has granted and fulfiled a written request from an Indlvidual under this act, If the lownshlp has
not besn pald in full the total arount of fees for the coples of public records thal the fownshlp made avallable (o
the Indlvidual as a resulf of that written request, the townshlp may require an Increased estimated fee
deposit of up to 100% of the estimated fee pefore It bedins a fulf pubtic record seaich for any -
subsequent written raquest from that individual If ALL of the folfowing appiy:
() The final fea for the priar writien request was net more than 105% of the estimated fee,
{h) The public records made avallable contained the Infarmatlon being sought in the prior writien
request and are stif In the lownship's possession.
(c) The public records were made avallable to the Individual, subject to payment, within the best effari
estimated time frame given for the previous request. .
(d) Ninety (90) days have passed since the lownship notified the Individual In writing that the publlc
records were avaiiable for pickup or maifing.
(8) The Individual Is tmable to show proof of prior payment o the lownship. _ Percent
(i The township cafcufates a detalled ltemization, as required under MCL 15.234, that Is the basis for Deposit
the current written request's increased estimated fee depostt. Requirsd:
A township can no Jonger require an increased estimated fee deposit from an Individual If ANY of the %
following apply:
(a) The individual is able to show proof of prior payment it fll o the township, OR Deposit
{b} The tawnship Is subsequently paid in fifl for the applicable priar willten request, OR Date Paid: Required:
{r) Three hundred sixty-five (365) days have passed since the Individual made the written request for
which fult payment was nol remitied to the township. %
Late Response Labor Costs Reduction
if the township does noi respond 1 a written request In a timely manner as required under MCL. 15,235(2), the 1 Total Labar
township must do the following: Costs
. Nurber of
(a} Reduce the charges for lahor costs otherwlse permitted by 6% for each day the township Days Over %
exceads the lime permitted for a response to the request, with a maximum 50% reduction, if Required D
EITHER of the fofawing applies: . Response Minus
{) The iate response was willful and intentional, OR Time: Reduction
{Il) The written request included language that conveyed a requast for Information within the Multiply by 5% :
flrst 250 wards of the body of a letter, facsimie, electronic mall, or electronlc mai = Reduced
altachment, or specifically Includad the wards, characters, or abbreviatlons for "freedom of | . Total Parcent | Total Labor
Information,” “informaticn,” "FOIA,” “capy”, ar a recognlzable misspeliing of such, o Reduction: Cosis
appropriate legal code reference for this act, on the frant of an envelope, or In the subject
fine of an elecironic mal, letter, or facsimile cover page. $
The Public Summary of the township's FOIA Procedures and Guidelines Is avallable free of charge from:
1 Wehslle: : Emall Total
Phone; - Address: { Balance
e Pald: Due:
Request Will Be Processed, Vate Pald ©
$

(Form craated by Michigan Townships Assoclation, Aprif 2075)




Subtotal Fees Befare Walvers, Disgounts ot Deposits: | [ Cost estimale

Estimate Time Frame to Provide Records:
{tlays or dale)

The tme frame eslimale is nonbinding upon the
jownship, bat the lownship Is providing the
astimale in good fafth. Providing an estimated
fime frame does not relleva the township frorm
any of lhe other requlrements of his act.

1. Labor Cost for Copying:
7 Bl - 2, Lahor Cost to Locake:
3a, Labor Cost {o Redact:
3b. Contract Labor Cost o Redact:

4, Copying/Duplication Cost:

5. Mailing Cost:

ta, Copylng/Dupllcation of Records on Website:
gb. Labor Cost for Copying Records on Webstte:
6c. Maling Costs for Records on Website:

Subtotal Fees:

B A T o T S B b b

=%

Waiver: Public Interest
A search for a public racord may be conducled or coples of public records may be furnished wiihout charge or at

a reduced charge If the lownship determines that a waiver of reduction of the fee s in the public Interast
pacause searching for or fumnishing coples of the public record can be considered as primarlly benefiting the

general public.
7] Allfess arewalved OR 1 All fees are reduced by: %

Sublatal Fees
After Walver:

Discount; Indigence
A publlc record search must be made and a copy of a public record must be furnished without charge for the
first $20.00 of the fea for each request by an ndividual who Is entiffed to Information under this act and who;

1) Submits an affidavit stating that the indlvidual is indigent and recelving speciflc pub-!i(: assistance, OR

2) If nol receiving public assistance, stating facts stiowing Inabliity to pay the cost because of Indigence.

r Is Ineflgible for the discount, the public body shall Inform the requestor specifically of the reason

If a requesio
blic body's wiitlen response. An lndividual is Inefigible for this fee reduction if ANY of the

for Inatigibiily In the pu
following apply:
() The individual has previously received discounted coples of public fecords from the same public
hody twice during that calendar year, OR
() The Individual requesis the infarmation in conjuncilon with outside parties whe are offering or
praviding payment or other remuneration to the Individual to make the requesl, A public body may
requie a statement by the requestar in the affidavit that the request !s not being made in conjunction
witf oulsicle paries in exchange for payment or olfer ramuneration.

[} eligible for Indigence Discount

Subtotal Fees
After Discount
(subtract $20):

Discount; Nonprofit Organization
A public record search must be made and a copy of a public record must be fusnished without charge for the

first $20.00 of the fee for each reguest by a ronproflt organization formally designated by the state to carry oul
achivilles under sublifie C of the federal Developmental Disablifles Assistance and 8t of Rights Act of 2000 and
the federal Pratection and Advocacy for dividuals with Mental liness Act, Ifthe request meels ALL of the

followlng requiremants:
() 1s made directiy on behalf of the organization or its clients.

defora Feasan whally consistent with the misslon and provisions of those faws

(i) s ma
Mental Health Code, 1974 PA 258, MCL 330.1931.

under section 937 of the Michigan
(i} Is accompanled by documeniation of s designation by the state, If requested by the township.

[ Eligible for Nonprofit Discount

Subtotal Fees
After Discount
(subtract $20):




